
of track number

   

Tools

Audio

J-K-L Keys (Three-Button Play)

Playing and Marking Footage

Editing Editing (Cont.) Timeline Timeline (Cont.)

Trim Mode

Shortcut Result

 Opens Audio tool

  Opens Avid Calculator

  
Opens Command palette

 
Opens Compression tool

Opens Console

Opens Digitize tool

Opens Effect Palette

Opens Project window

Opens settings for active 
window

Opens Video Input tool

Shortcut Result

 + click in Pan slider Snaps to Mid in Audio Mix tool

 + click Volume slider Snaps to 0 dB in Audio EQ 
and Audio tool

Selects track for audio scrub 
monitoring

 + drag keyframe
Moves selected audio 
keyframe horizontally in 
Timeline

 Brings up Audio Settings 
dialog box

+ 1

+ 2

+ 3

+  5

+ 6

+ 7 

+  8

+ 9

+  =

+  -

+ click Audio Track
    Speaker icon

+ click digital scrub
    parameters

Shortcut Result

Plays forward – press 
repeatedly to shuttle forward at 
2, 3, 5, and 8 times normal 
speed

Plays backward – press 
repeatedly to shuttle backward 
at 2, 3, 5, and 8 times normal 
speed

Pauses

Plays forward at 8 fps (NTSC), 
6 fps (PAL)

Plays backward at 8 fps (NTSC),
6 fps (PAL)

Steps forward 1 frame at a time

Steps backward 1 frame at a 
time

Shortcut Result

Steps 10 frames forward

Steps 10 frames backward

Steps 1 field forward

Steps 1 field backward

Marks IN point

Marks OUT point

Goes to IN point

Goes to OUT point

Plays continuous loop from IN 
point to OUT point

+ hold

+ hold

+ press

+ press

+  

+

+

+

+

+

+

+

+

Shortcut Result

 Undoes previous action

 Redoes previous action

 Cuts selected material to
Clipboard

 Places selected material in 
Clipboard

 
+

 
Places extracted material in 
Source monitor

Places copied material in 
Source monitor

 Places lifted material in Source 
monitor

 
Pastes Clipboard contents

Displays Clip Info box

Changes cursor to hand for 
dragging subclip to bin

Opens Select Bin dialog box for 
subclip

 Opens clip, sequence, or title 
into pop-up monitor

 Splices shot into sequence

Overwrites shot into sequence

+ Z

+ R

+ 

+ 

+

 +

+ V

+ I

With clip in Source monitor, 

+ click on monitor

+
 

+ double-click Clip,
    Sequence, or Title

icon in bin

+ drag clip into 

    Record monitor

+ drag clip from 
bin to Record 
monitor

Shortcut Result

 Duplicates clip or sequence

Enlarges frames in Record or 
Source monitor

Reduces frames in Record or 
Source monitor

 
+ 

  
Edits to position indicator on 
record side, ignoring record side 
marks

Marks clip duration and 
position, ignoring track 
selection and filler

Marks region between locators; 
if no locators, marks whole 
sequence

Switches between Source and 
Record monitor

 + D

 + L

 + K

or

+

++

Shortcut Result

 + click in Timeline Snaps to next or previous 
transition

 + click in Timeline
Enables lassoing of transitions 
and segments in Timeline

 Enables single-frame motion for 
moving segments

 Enlarges highlighted track in 
Timeline

 
Reduces highlighted track in 
Timeline

 
Shows more detail in Timeline

 
Shows less detail in Timeline

 
Brings up Find dialog box for clip 
name, locator, and Timeline text 
searches 

 Creates new video track

 Creates new audio track

Opens dialog box with choice

Solos video or audio track

Snaps to IN to OUT boundaries

Enables selection of multiple
segments

+ drag segment in
   Timeline

+ L

+ K

+ ]

+ [

+ F

+ Y

+ U

+ New Video Track 
 New Audio Track

(Clip menu)

+ click Track
Monitor icon

+ drag clip from bin
(Segment mode)

+ click on 
segments

Shortcut Result

Restricts motion to vertical

Repositions tracks vertically in 
Timeline

Selects all tracks inside lasso; 
deselects all others

 

+ A Selects all tracks

Deselects all tracks

Performs match-frame edit 
without marking IN point at 
frame

Shortcut Result

 +   or  
Enters Trim mode at next or 
previous transition, ignoring 
track selection

  + trim A or B side  
Adds black filler at trim to 
maintain sync

Puts segment into Slide mode

Puts segment into Slip mode

Exits Trim mode

+

+ drag segments in Timeline

+ drag Track 
    Selector button

+ lasso Track
Selector  panel

+ A+

+  
in Timeline

+ double-click segment
 (Trim mode)

+ double-click 

 (Trim mode)
segment

of track number
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Effect Mode Effect Mode (Cont.) 

Title Tool  

Personal Shortcuts (Use the Command palette to create your own shortcuts.)

Project 

Bin 

Bin – Frame and Script View

Bin – Text View

Digitize

Shortcut Result

 
in Effect Editor

Moves from one active slider 
to next

Moves 10 units on slider 
instead of 1

Updates image as you drag, 
rather than moving just wire 
frame

 + drag keyframe Allows you to move keyframe

Selects all keyframes

Removes effect

Nests effect if effect is already 
present

Turns cursor into eyedropper 
to select foreground color from 
video image

 
Changes cursor to magnifying
glass for zooming in on video 
image

Changes cursor to hand for 
moving frame in monitor

Changes straight-edge join 
into smooth join, and smooth 
join into straight-edge join

Enables lengthening of direc-
tion bar, independent of one 
on opposite side of control 
point

Rescales object from its 
center

 + Bring Forward button  Becomes Bring to Front

 + Send Backward button  Becomes Send to Back

+  Up and Down or
Right and Left
Arrow keys

+ drag corner, side, or
   center of wire frame

+ + click on 
keyframe

Highlight segment;

+ 
 

Highlight segments; 

double-click on
effect in Effect Palette

+ click in monitor while 
   creating Paint Effect

with brush

+ click in monitor

+ + click in 

    monitor 

+ click direction 
handle of smooth 
join in Paint Effect 

 + click and drag control  
point in Paint Effect 

 + drag handle of object
in Paint Effect 

Shortcut Result

 + Render Renders to last disk selected, 
avoiding dialog box

Press T while rendering
Brings up timer in Render 
message box

Press P while rendering
Brings up percentage 
rendered in Render message 
box

Exits Effect mode

Shortcut Result

 
Opens title into Title tool for 
editing

 + click on Title tool
Switches between Selection 
tool and Text tool

Shortcut Result

+ double-click Title 
   icon in bin 

Shortcut Result

Selects all bins in project

Closes active project

Shortcut Result

Creates new bin

Selects all items in bin

Closes active bin

Prints active bin

Duplicates selected clip, 
sequence, or title

Groups selected clips

Opens Console bin info

Changes Relink command to 
Unlink

Copies clips instead of moving 
them

Shortcut Result

Enlarges frames

Reduces frames

Aligns frames to grid

+ A

+ W

+ N

+ A

+ W

+ P

+ D

+ G+

+ I

+  

(Bin menu)

+ drag clips between
 

   
bins

+ L

+ K

+ T

Shortcut Result

Moves cursor to next column

Moves cursor to previous
column

Moves cursor to next row

Moves cursor to previous row

Sorts items by heading

Reverse sorts items by heading

Allows editing of custom column 
headings

Brings up list of previous entries
from that custom column 

Shortcut Result

Starts subclip

Ends subclip

Adds locator

Begins digitizing or sets log 
points

+  

+

+ E

Select column heading;

+ +  E  

Select column heading;

+ click on custom 
   column headings

+ click on column cellJo
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